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Introduction

• This guide demonstrate function of merging stock item during transfer when 

you partially/fully transferred from more than one (1) documents.

• This guide will use two (2) scenario, 

• Merge Detail Item

• is untick



Scenario 1: Merge Detail item
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Scenario 1: Merge Detail Item
Step 1: Creating Quotation

1.1 (b) Go to Sales > 

Quotation

1.1 (a)

click on Quotation box 

on the DashBoard



Scenario 1: Merge Detail Item
Step 1: Creating Quotation

1.2 Click on New



Scenario 1: Merge Detail Item
Step 1: Creating Quotation

• Create quotation 



Scenario 1: Merge Detail Item
Step 1: Creating Quotation

• Create second quotation that is issue out to the same debtor as the first quotation



Scenario 1: Merge Detail Item
Step2: Create Invoice

2.1 (a) Click on Invoice icon
on Dash Board

2.1 (b) Go to Sales >

Invoice

• Go to homepage, and proceed with creating new invoice



Scenario 1: Merge Detail Item
Step2: Create Invoice

2.1 (a) Click on Invoice icon
on Dash Board

2.1 (b) Go to Sales >

Invoice

• Create a new invoice for the same debtor as the quotations.
• Proceed with Transfer from Quotation



Scenario 1: Merge Detail Item
Step2: Create Invoice

2.1 (b) Go to Sales >

Invoice

• During the transfer of document, make sure that Merge Detail Item is ticked. 

Tick ‘Merge Detail Item’



Scenario 1: Merge Detail Item
Step 3: Layout of Invoice - Merging of Stock Item

2.1 (b) Go to Sales >

Invoice

• After transferring of document, the same item code will be merge into one line. And From Doc. No. will 
indicate the item(s) is transferred from which document. And the qty will be sum up. 

Same Item Code will 
combine into one line



Scenario 2:                       is untick
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Scenario 2:                             is untick
Step 1: Creating Quotation

1.1 (b) Go to Sales > 

Quotation

1.1 (a)

click on Quotation box 

on the DashBoard



Scenario 2:                             is untick
Step 1: Creating Quotation

1.2 Click on New



• Create quotation 

Scenario 2:                             is untick
Step 1: Creating Quotation



Scenario 2:                             is untick
Step 1: Creating Quotation

• Create second quotation that is issue out to the same debtor as the first quotation



Scenario 2:                             is untick
Step2: Create Invoice

2.1 (a) Click on Invoice icon
on Dash Board

2.1 (b) Go to Sales >

Invoice

• Go to homepage, and proceed with creating new invoice



Scenario 2:                             is untick
Step2: Create Invoice

2.1 (a) Click on Invoice icon
on Dash Board

2.1 (b) Go to Sales >

Invoice

• Create a new invoice for the same debtor as the quotations.
• Proceed with Transfer from Quotation



Scenario 2:                             is untick
Step2: Create Invoice

2.1 (b) Go to Sales >

Invoice

• During the transfer of document, make sure that Merge Detail Item is untick. 

Untick ‘Merge Detail Item’



Scenario 2:                             is untick
Step 3: Layout of Invoice - Merging of Stock Item

2.1 (b) Go to Sales >

Invoice

Same Item Code will 
be separated according 
to From Doc. No.

• The same item code will not be merge together when it is from different doc. no



Thank You
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